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L2 Early Years Teaching Assistant
Job Description & Personal Specification

Job description
Job Description Post: EYFS Teaching Assistant (fixed term for 4 terms)
Location: Alderman Bolton Primary School  
Salary/Grade: Level 2 (30 hours per week)
Job Purpose: 
To support the delivery of high-quality early years education, promoting the learning, development, and wellbeing of all children. To assist in creating a safe, engaging, and nurturing environment where children can explore, play, and develop key skills across all areas of the Early Years Foundation Stage (EYFS). To work with individuals and small groups to support their learning, independence, social and communication skills, and emotional development, enabling them to make the best possible progress.
Responsibilities 
· To support children’s learning through play-based activities, both in small groups and individually, by:
· Explaining and modelling tasks in a child-friendly way
· Supporting children to access and use resources safely and effectively
· Encouraging participation, curiosity, and independence
· Providing appropriate levels of support, reassurance, and challenge
· Supporting early development in communication and language, early literacy, numeracy, and physical development
· To build positive, nurturing relationships with all children, supporting their emotional wellbeing and sense of security
· Supporting learning through indoor and outdoor provision
· To promote inclusion and positive behaviour, encouraging children to interact, share, and develop social skills in line with Early Years expectations
· To observe children during activities and adapt support in line with their stage of development, under the guidance of the class teacher/room leader
· To use praise and encouragement to develop children’s confidence, resilience, and self-esteem
· To support children’s personal, social and emotional development, including independence, self-care, and cooperation
· To provide feedback to the teacher on children’s progress, achievements, and any concerns
· To support group activities, understanding how to engage young children and promote participation and cooperation
· To follow agreed behaviour management strategies appropriate to the Early Years setting
· To adhere to school policies, including safeguarding and child protection, health and safety, behaviour, teaching and learning, equal opportunities, SEND etc. 
· To contribute to positive partnerships with parents/carers by sharing appropriate information as directed by the teacher
· To maintain confidentiality at all times
· To contribute to observations and assessments of children’s learning and development (e.g. EYFS observations)
· To ensure the safety, wellbeing, and welfare of all children at all times
· To engage in professional development and training to support effective practice in Early Years
· To support educational visits and off-site learning experiences
· Support with personal care routines, where appropriate (e.g. toileting, handwashing, changing, promoting independence)
· Preparation and tidying of learning environments, including setting up continuous provision areas
· Assisting with snack/meal times and promoting healthy habits
· Ensuring a safe, clean, and stimulating environment in line with EYFS requirements

	
	Essential
	Desirable

	Qualifications
	· Strong academic record including Maths and English GCSE grade 4/C (or equivalent) or better.  (Please include this information in your application form).
· Level 2 qualification in Supporting Teaching and Learning, Childcare, or Early Years (e.g. CACHE/NVQ Level 2 or equivalent)
· Paediatric First Aid certificate (or willingness to obtain)
· Basic safeguarding/child protection training (or willingness to complete)
	· Level 3 qualification in Early Years, Childcare, or Supporting Teaching and Learning
· Grade A or B in both English and Maths GCSE or equivalent.
· Additional training in areas such as speech and language, behaviour support, or special educational needs


	Experience
	· Experience of working with young children in an Early Years or primary school setting
· Experience of supporting children’s learning through play-based activities
· Experience of working as part of a team
	· Experience of supporting children with additional needs
· Experience of observing and recording children’s development (e.g. EYFS observations)
· Experience of working in partnership with parents/carers

	Skills and Knowledge
	· Basic understanding of child development and how young children learn
· Ability to support early communication, language, literacy, and numeracy skills
· Ability to build positive relationships with young children
· Good communication skills with children and adults
· Ability to work collaboratively as part of a team
· Understanding of safeguarding and child protection procedures
· Ability to promote positive behaviour in line with school policies
	· Secure knowledge of the EYFS framework
· Awareness of different learning needs, including SEND
· Ability to contribute to observations and assessments. 
· Knowledge of effective behaviour management strategies for young children

	Personal
	· Enjoy working with children
· Able to have a good rapport with children
· Warm, caring and patient approach
· Commitment to safeguarding and promoting the welfare of children.
· Enthusiastic
· Hardworking, flexible and motivated
· Team player and excellent interpersonal skills
· Good verbal communication skills including ability to communicate effectively with carers and parents.
· Able to take the initiative
· Professional manner and ability to maintain confidentiality 
	· Creative and able to engage children through play activities
· Willingness to undertake further training and professional development 
· Resilience and able to remain calm in busy environments
· Good IT skills. 
· Skills and interests that could help enrich children’s learning e.g. MFL, cooking, gardening, music and so on. 


	Other
	
	· Willingness and ability to undertake lunchtime duties
· Willingness and availability to undertake some after school club duties as required. 
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