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	Post Title:                                                   Deputy Head
Salary:                                                         L6 – L10
Reporting to:                                             Headteacher and LGC

	Purpose
	o To support the work of the Headteacher in providing vision and leadership for the life and work of Alderman BoltonPrimary Academy so that the school’s aims are implemented in accordance with the policies of Warrington Primary Trust and the local governing committee. 

o To deputise and undertake the professional duties of the Headteacher in the event of her absence from school. 

o The duties outlined within this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. It may be modified by the Headteacher, CEO or Director of Education in consultation with the post holder to reflect or anticipate changes in the job role.

	Main Duties and Responsibilities

	Leadership
	To assist the Headteacher by: 
o Sharing in the leadership of the school, sharing the vision and transferring the vision into reality. 
o Developing, implementing and monitoring management structures and procedures to ensure that the school achieves its aims through the attainment of the School Development Plan. 
o Dealing successfully with situations which may include tackling difficulties and conflict resolution. 
o Taking a key role in the operational management across school, including effective communications. 
o Ensuring that the statutory requirements for the curriculum are met, and curriculum provision is appropriate and relevant to the needs of all children. o Providing appropriate and effective support and challenge to subject coordinators across the school, to enable them to carry out their roles effectively in respect of driving standards and demonstrating impact in their subject area. 
o Driving assessment practices across school using the school’s internal tracking system to ensure effective targeting of pupils and support for teachers. 
o Effectively utilising data to identify attainment gaps and working with education support staff to implement an intervention schedule. 
o Actively promoting a culture of inclusion where pupil and staff opinions and well-being are valued. 
o Carrying out the role of Deputy Designated Safeguarding Lead.
o Supporting in ensuring consistent high expectations of behaviour are maintained across school and where this is not the case, adherence to policy. o Providing appropriate and effective support and challenge to staff, ensuring welfare systems and approaches for all members of the school community create a safe, positive and caring ethos. 
o Managing the performance of the school’s staff through the provision of appropriate procedures of appointment, induction and performance management to maximise effective learning. 
o Managing the involvement and induction of volunteers and students in school. 
o Developing a knowledge of risk management and producing and managing curriculum based risk assessments across the school, working with support staff and in partnership with the Headteacher. 
o Promoting effective relationships through networking with other schools in the Trust, external bodies, parents, other schools and the wider community which promotes a positive image of the school and all other partners as appropriate 
o Developing inspirational leadership within Warrington Primary Academy Trust. 

	Developing Teaching and Learning 
	o Support, motivate and inspire others through leading by example. 
o Supporting and advising teaching staff with planning, delivering and reviewing lessons which are appropriate to the age and ability of the children to facilitate progression in children’s learning. 
o Supporting and advising teaching staff with setting and assessing appropriate work and recording results in accordance with the school’s assessment and marking policies to provide regular feedback and monitoring of progress. 
o Supporting and advising teaching staff with managing the classroom and teaching environment to create a positive learning culture which makes effective use of available resources and meets the needs of all learners. 
o Developing key school routines, practices and documentation to enable and ensure consistency and high-quality education across the school. 
o Lead the whole school curriculum development and be accountable for improvement. 
o Alongside the Headteacher and senior leaders, monitor and evaluating standards of teaching, learning, resource usage and management effectiveness and implementing appropriate change strategies where required. 
o Working alongside staff using an instructional coaching approach, to achieve success, challenging underperformance to improve outcomes for pupils.
o Supporting the Headteacher to maintain the planning and overview of the CPD cycle and help to lead professional development across the school planning time and resources effectively, aligned with key priorities, keeping up to date with research and ensuring effective use of evidenced based practice. 
o Analyse and interpret school data to improve performance and have a thorough understanding of assessment procedures. 
o Using data analysis to effectively drive intervention strategies across school to narrow attainment gaps. 
o Support the Headteacher in undertaking self-evaluation across the school, identifying with the Headteacher, school improvement areas, writing subsequent action plans and Self Evaluation Forms. 
o Ensure that all statutory procedures are met in relation to ECTs, taking on the role of Induction Tutor, supporting mentors and holding staff accountable for their performance. 
o Take a strategic role in the development of the new and emerging technologies to enhance and extend the learning experience of pupils. 
o Take on the role of Pupil Premium champion, monitoring progress and attainment, developing and evaluating strategies to close the attainment gap. o Maintain the overview of collective worship, in partnership with the RE & PSHE coordinators and other senior leaders. 
o Collaborate with colleagues to support initiatives across the trust working together to improve outcomes for all pupils in the trust and developing staff across all schools in the trust.

	Other Duties
	o Carry out any other duties commensurate with the role that the Headteacher may direct from time to time. 
o Participate in the Performance Management system for the appraisal of own performance.
o Act at all times as an ambassador for the school in a manner which upholds its values and ethos. 
o Seek opportunities for and actively promote the school within the local community and support the Headteacher with handling the media and all aspects of public relations. 
o Demonstrate a commitment to safeguarding and promoting the welfare of children and young people, staff and volunteers. 
o Demonstrate a thorough understanding of safeguarding and safer recruitment policies and procedures, and their application within an educational setting/environment. 
o Act in compliance with data protection principles in respecting the privacy of personal information held by the Trust. 
o Comply with the principles of the Freedom of Information Act 2000 in relation to the management of Trust records and information. 
o Carry out their duties with full regard to the Trust’s Equal Opportunities Policy, Staff Code of Conduct, Child Protection Policy and all other Trust Policies. 
o Comply with the Trust Health and Safety rules and regulations and with Health and Safety legislation.



Person Specification 
	Essential
	Desirable 

	Qualifications

	· QTS
· Professional Qualification related to leadership and management (e.g. NPQSL)  
	· NPQ for leading behaviour and culture
· Evidence of further professional study or relevant training/qualifications

	Experience and Knowledge

	· Experience of working in at least two Key Stages or provisions. 
· Experience of working on a Senior Leadership Team as a Phase Lead
· Knowledge of the National Curriculum 
· Experience of working effectively within a team
· [bookmark: _GoBack]Experience and success in raising standards
· Specialist Subject Area/Subject Leadership Experience of Maths and/or English
· The theory and practice of providing effectively for the individual needs of all children
· The statutory requirements of legislation concerning SEND and Safeguarding and Child Protection. 
· Leading extra-curricular activities
· Knowledge of Rosenshine’s Principles of Instruction
· Involvement in school improvement and evidence of impact in this area
· Leading and managing colleagues to achieve the best outcomes for all
· Experience of holding others to account
· Strong understanding of assessment and effective use of a range of data and information to raise standards. 
	· Experience of Mentoring or Coaching
· Knowledge and understanding of strategic financial planning and budgetary management in relation school development and pupil achievement
· Experience of leading staff appraisal
· Experience of working in more than one school


	Skills

	· Have high expectations of pupils and have the skills to inspire and motivate pupils
· Ability to assess children and plan accordingly; adapting lessons to meet the individual needs of the pupils. 
· Ability to promote disciplined behaviour throughout the class and school; to have a positive approach to behaviour management. 
· Strong inter-personal skills to develop pupils and parental relationships
· Communicate effectively (both orally and in writing) to a variety of audiences. 
· Ability to identify own learning needs. 
· Excellent communication skills and the ability to provide a high quality classroom environment. 
· Excellent organisational skills 
· Ability to prioritise, work under pressure, delegate and to meet strict deadlines.

	Personal Attributes

	· Listen with interest and treat others’ views, concerns and suggestions with respect, patience and tolerance.
· Adaptable, innovative, positive, pro-active and solution focused
· Demonstrate pride and determination at work
· Role model learning and development, evaluating own effectiveness honestly and planning next learning steps accordingly. 
· Act with integrity, role modelling the values and ethical standards of the Nolan Principles. 
· Be optimistic and ambitious for school life
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